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CHAPTER 4: MEETING REQUIREMENTS

1. Linfield Classes

To enable you to complete your degree requirements, the Adult
Degree Program offers difterent types of classes: online classes
that provide 24 hour/7 days per week access to learning, hybrid
classes that combine classroom instruction with online learn-
ing, evening weekly classes with lecture/discussion, intensive
weekend classes spaced about a month apart, and regional and
international opportunities for field-based study.

These classes vary in the amount of direct contact with faculty
members. All classes normally follow pre-established syllabi and
require assigned papers and examinations.

Required Attendance

Requirements for class attendance are established by individual
instructors. Though few formally take roll, all instructors expect
you to be prompt and regular in your attendance at all sched-
uled class meetings. Most will try to be accommodating when
family or work responsibilities force you to miss a class, but
none will permit you to miss class regularly. Poor attendance
will certainly result in your learning less from the class and
earning a poor grade. Do not register for a weekend class if you
cannot attend all class meetings. Online classes require consis-
tent weekly participation in lieu of physical attendance.

Traditional Classroom-Based Courses

In most traditional classes, the mode of instruction is a com-
bination of lectures and class discussion with an emphasis on
student-professor interaction. During the fall and spring semes-
ters, classes generally meet one evening per week from 6:00 to
9:30. The 10-week summer classes usually require one Saturday
meeting in addition to class meetings one night per week.

Weekend Courses

A 3-credit weekend course will meet on three weekends
(Saturdays: 9-5 and Sundays: 9-5). While the contact time for
these courses has been compressed into a few intensive experi-
ences, the work load has not been reduced. You need to allocate
study time equivalent to what you devote to other courses. The
coursework will generally begin before the first session and con-
tinue beyond the last session to the end of the term or semester.

During summer weekend courses held on the McMinnville or
Portland Campus, you are welcome to stay in the residence halls
or you may make arrangements to stay in a local motel. For
weekend courses held during the regular academic year you will
need to make lodging arrangements at local motels. The DCE
office can provide you with information about lodging and
restaurant alternatives.

While some courses are held entirely on the campus, oth-

ers combine a campus experience with fieldwork in various
locations in the state. For example, Shoreline Ecology students
spend one weekend on the McMinnville Campus and five days
on the Oregon Coast. In addition to tuition, field-based courses
generally have a special fee covering incidental costs such as
food, lodging or other costs.

Because weekend courses are so concentrated and intensive, class
time is precious and class attendance essential. If you cannot
attend all of the scheduled class days, do not enroll in the course.
You should also arrange your schedule so that you can avoid
having to leave class early.

Online Courses

The Adult Degree Program ofters classes over the Internet.
Students participate in discussions and submit assignments in

a virtual classroom. Extensive experience with a computer is
not necessary, but basic knowledge of terminology and web
navigation skills will be helpful. It is necessary to have access

to a Macintosh or PC with at least 1 GB of ram, (2 GB recom-
mended) and internet access. Standard 56k modem connections
can be used, but a faster connection service (DSL, Cable, T1)
will enhance the experience. Use of current browsers is very
important. There is no need to buy the latest and greatest name
brand machine available, but updating software and upgrad-

ing older hardware, especially RAM, is always advisable in the
quickly changing technology arena.

Tutorials

Courses listed in the Linfield catalog may be taken on a tutorial
basis by special arrangement with a qualified faculty member.
In order to take a tutorial, you must have completed at least 10
credits of Linfield coursework and have a GPA of at least 2.75.
The course carries the number, title, and number of credits
specified in the catalog. Conditions for a tutorial exist when:

1. The course is not scheduled prior to the student’s anticipated
graduation date and is the only factor inhibiting his/her
graduation at this time, or

2. None of the regularly scheduled courses meets the student’s
needs.

If you meet these conditions and wish to arrange a tutorial,
the process for doing so involves the following steps:

1. Contact your advisor and fill out the upper part of a “Peti-
tion for Tutorial” form.

2. Your advisor will send this petition to the DCE Office
where the Director will confirm that eligibility criteria have
been met and will identify a qualified professor and ask him
or her to teach the requested tutorial.

3. If the professor agrees, s/he fills in the appropriate portion
of the petition form and returns it to the DCE Office for
forwarding to the relevant department chair for approval.

4. After departmental approval, the petition is sent to the Aca-
demic Support Committee for final approval.

5. Upon approval by the Committee, the student will be con-
tacted to complete the registration process.

If you request a tutorial, every effort will be made to identify a
qualified faculty member willing to work with you. However,
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it is extremely difficult to arrange a tutorial in mathematics,
science, or psychology, and you are discouraged from submitting
requests in these areas.

Independent Studies

If you wish to pursue an academic area of special interest not
ordinarily covered in the existing curriculum, you may qualify
to do an independent study. To be eligible to undertake such a
study, you must meet the conditions that apply to tutorials. In
addition, you must have completed at least 10 semester credits
of Linfield coursework with a GPA of at least 2.75 and satis-
fied all necessary prerequisites for the proposed course of study.
Independent study courses are also subject to certain other
limitations:

* No more than 10 semester credits of independent study may
be counted toward graduation.

¢ Students and faculty should not start work on an independent
study until they have been notified that their proposal has
been approved by the Academic Support Committee.

In order to gain approval of your project you and your advi-

sor must submit an “Independent Study Petition” and follow
the procedures outlined above for tutorials. For approval you
will need to provide a detailed description of your project and
demonstrate that it cannot be carried out through an established
course to be offered in any one of the next three academic
terms. You should submit your petition two weeks before the
beginning of the term in which you intend to carry out your
independent study.

Internships

Some departments offer students with senior standing the op-
portunity to explore career opportunities before graduation by
means of an internship. After finding a company or agency and
an individual willing to act as a supervisor, the student submits

a proposal which summarizes in detail the learning objectives of
the internship. This proposal must be approved by the appropri-
ate academic department and should be submitted several weeks
in advance of the registration period. Most departments require
students to maintain a regular journal of their activities and to
send in a mid-term paper and a final paper describing how the
objectives of the internship were met. Students are expected

to complete approximately 45 volunteer hours for each semes-
ter credit awarded. Internships are not ordinarily approved in

a student’s regular place of employment. No more than two
internships, of no more than 5 credits each, will count toward
graduation.

Field-Based Courses

Summer field-based courses provide unique opportunities for
learning while traveling with a Linfield professor and a diverse
and interesting group of students. You may choose from trips
lasting from one weekend to three weeks, and you may travel in
Oregon, to Arizona, or to Europe or Ecuador.

International travel courses require a deposit several months in
advance. Costs include a trip fee plus tuition. Auditors are al-
lowed on a space-available basis.

2. Transfer Credit

Linfield accepts transfer credit for coursework completed at
other regionally accredited colleges and universities provided the
courses are comparable to courses listed in the Linfield College
catalog and grades are C or better. As indicated earlier, an evalu-
ation of transfer credit from your previous college work forms
an important part of the admission process. You may continue
to take classes at other schools while participating in the Adult
Degree Program. Each year be sure to have the registrars of
schools where you have completed courses send official tran-
scripts to the DCE office to insure that your Linfield transcript
remains up to date.

Throughout the USA, colleges and universities operate on a
semester calendar or a quarter calendar, so your transfer cred-
its will be either semester or quarter credits. Linfield College
awards semester credits. At Linfield you are awarded the full
value for your transfer quarter credits when they are converted
from quarter to semester credits.

To convert from quarter to semester credits, simply multiply
your total quarter credits by 2/3 or divide them by 1.5. For
quick calculation use the following conversion table:

Quarter credits Semester credits

2 = 1.33
3 = 2

4 = 2.67
5 = 3.33

You may transfer a maximum of 72 semester credits (108
quarter credits) from accredited community colleges. You may
transfer a maximum of 95 semester credits from accredited four
year colleges and universities.

Associate of Arts Oregon Transfer and Associate of
Science Oregon Transfer-Business Degree

Students who have completed an Associate of Arts Oregon
Transfer Degree (AAOT) or an Associate of Science Oregon
Transfer - Business Degree (ASOTB) will need to take no more
than two additional courses to complete the Linfield Curricu-
lum (LC) requirements. For example, a student who transfers
in fewer than 6 semester credits in the areas of Creative Studies,
Ultimate Questions and Vital Past could fulfill the remaining
LC requirements with one Linfield course in Ultimate Ques-
tions and one inVital Past. One upper division course (300 or
higher) is required as well and can’t be met by a transfer degree.
This course must be compatible with courses that meet Linfield
Curriculum requirements and may not be from the student’s
major department or primary field of study.

Age

Ordinarily there is no age limit on transfer coursework. How-
ever, departments may rule that certain dated courses may not
apply to majors or fulfill requirements. For example, accounting
majors may not apply a federal income tax course taken more
than three years prior to admission. Computer science and
accounting coursework taken more than eight years prior to ad-
mission will usually count only as elective credit for non-majors.



Duplication

You may not take the same course twice and have it apply both
times toward your degree. For example, if you took Interna-
tional Marketing at another school, you cannot take it again at
Linfield and have it count toward the 125 credits you need for
your degree. If you have completed a lower division course
such as Cost Accounting that is required as an upper division
course for your major, credit for the lower division course will
not count toward graduation.

‘What will transfer?

Generally, full credit is given for work completed at a region-
ally accredited institution provided the courses are comparable
to courses listed in the Linfield catalog and grades are C or
better. College transfer courses usually have a title that in-
cludes a department abbreviation such as ENGL for the English
Department or PSYC for Psychology plus a three digit number
over 100. For example, ENGL 50 will probably not transfer but
ENGL 104 will.

There are, of course, exceptions to this general rule. Most
Oregon community colleges offer MTH 95 Intermediate
Algebra. This course will transfer to Linfield because it meets
the College’s math proficiency requirement. You may have at-
tended a college that used a different course numbering system,
or you may have taken a course under a non-transfer number
which was then changed to a transfer course designation. If
you have reason to believe that you completed a course which
should have been accepted but was not, call the DCE office.

Transfer guides for most Oregon Community Colleges are
available on the DCE website: www.linfield.edu/dce.

‘What will not transfer?

Courses in “professional/technical” such as Office Administra-
tion programs, Dental Hygiene and Legal Assistant usually do
not transfer. If you are considering computer courses, choose
those offered through a Computer Science department or
Computer Information Systems department rather than Office
Technology..

Coursework from community colleges in such interdisciplin-
ary fields as Criminal Justice and Human Services is usually
accepted as general elective credit if the content relates to the
more theoretical classes offered at Linfield. Examples of courses
that transfer in this category are Counseling the Chemically
Dependent, Understanding Addictive Behavior and Introduc-
tion to Drug Addiction Counseling.

If, after consulting with your advisor, you are still not sure
whether a particular transfer course will meet a specific Linfield
requirement, submit a course description and syllabus Forms
are available from your advisor. As noted above, courses with
three-digit numbers and an alphabetical notation (PS 201) will
generally be accepted by Linfield. In some instances, how-
ever, other accredited colleges offer coursework that represents
a significant departure from the type of coursework taught

or accepted at Linfield. For example, an Oregon four-year
school offers a course in Sheep Production which would not
be accepted toward a Linfield degree. In reviewing the credits
granted you in your evaluation, you should keep in mind that

course names can be misleading. If you were not given credit
for a course which you think has content broadly similar to that
of courses offered through Linfield, request official reconsidera-
tion by submitting a course syllabus.

Paracurricular Credits

Paracurriculars are non-academic courses emphasizing personal
skills and creative activity. Physical Education activity courses
and one credit music instruction courses are typical examples.
Normally, paracurriculars are offered for one or two credits.

Linfield paracurriculars are noted with a numerical designa-
tion under 100 such as IDST 008 or HHPA 085, and they are
graded on a satisfactory/unsatisfactory basis. .

No more than 8 semester credits in paracurricular courses may
be counted toward the 125 credits needed for graduation and
no more than 4 may be from any one department. This total
includes paracurricular courses completed through the port-
folio. The Entry Colloquium, IDST 008, counts as 1 of the 8
credits.

Supervised Field Experience (SFE) and Cooperative
Work Experience (CWE)

Many colleges allow students to earn academic credit for work
experience. Linfield will accept a maximum of 10 semester
credits in SFE or CWE work. You will be asked to submit in-
formation about the nature of the work you performed to earn
the SFE credit.

Non-Course Credits

Linfield accepts a maximum of 30 semester credits for work
completed by correspondence or examination. This 30 credit
maximum applies to CLEP, DANTES, Challenge Exams and
courses designated “correspondence” on college transcripts.

3. Credit for Prior Learning

Many working adults who return to college bring with them
learning acquired from a variety of sources: on the job train-
ing, non-credit workshops, travel, personal interests, family, and
volunteer responsibilities. Linfield College believes that adults
have the right to request college credit for college-level learn-
ing received outside of the traditional college setting. Linfield
College is one of over 1500 universities and colleges across the
nation that offers credit for prior learning. At Linfield there
are several ways of obtaining credit for your prior college level
learning:

* You may earn up to 31 semester credits by preparing a port-
folio in which you present and document your prior learn-
ing.

* You may apply for transfer credit for training programs you
completed through your employer or the military when
these programs have been reviewed and accredited by the
American Council on Education, a national educational
research organization.

* You may obtain a maximum of 30 credits either through such
national testing services as the College Level Examination
Program (CLEP) and the DANTES program, or through
challenge examinations administered by Linfield.
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Portfolio

Earning credit for prior learning starts with taking a special
Linfield course, IDST 250 Writing the Portfolio offered online
each fall. The class prepares the student to construct a portfolio
which carefully analyzes and documents the learning s/he has
acquired. Students must have completed the writing require-
ment before starting the portfolio program.

Students in Linfield’s Adult Degree Program may earn up to 31
of the required 125 credits through the portfolio process. Cred-
it earned via the portfolio may not be applied to the required
30 credits to be taken in Linfield coursework, but in some cases
may fulfill major or Linfield Curriculum requirements. Portfo-

may be integrated with the student’s individual educational
plan.
* Submits an application, transcripts, and application fee in
order to receive official evaluation.
* Enrolls in Writing the Portfolio in which students write a
learning autobiography and an educational plan.
* Begins work on two course challenges which will be sub-
mitted for evaluation at the end of the term.
Credit is earned by demonstrating that the student’s prior
learning is equivalent to specific college transfer courses in
those subject areas in which Linfield offers a degree or course-
work. For example, a small business owner may have acquired

lio credits may not be used toward the upper division Linfield
elective courses required for the major. One portfolio may be
used in place of the transfer course allowed toward certificates.

To earn credit for prior learning the student

* Meets with an advisor to determine eligibility for credit
earned through the portfolio process. Advisors help stu-
dents assess degree requirements and how prior learning

both the practical and the theoretical knowledge equivalent
to Linfield’s courses BUSN 423 Entrepreneurship and BUSN
321 Marketing. A homemaker may, through experience and

non-credit classes, have acquired the major skills and knowledge
equivalent to HHPA 280 Nutrition and HHPA 180 Personal

Developing a Portfolio of Prior Learning: A Survivor’s Story
The following account of the portfolio process was written by Deborah Hinton,a Management major.

Writing a portfolio of prior learning
can be likened to scaling a steep moun-
tain. Looking at the task as a whole
is somewhat overwhelming but, given
proper preparation and organization the
job can be accomplished-one step at a
time. The key is to get started!

But, where to start? Of course, there
is no one right answer but my personal
experience indicates that two activities
must be faced right away: writing the
learning autobiography and collecting
documentation. Here, people with good
memories and “pack rats” have a distinct
advantage over everyone else! In any
event, these two activities are crucially
important and are interrelated. Progress
that is made on one front will often
trigger something that is lacking on the
other.

I didn’t worry at first about exactly
which courses I wanted credit for. In-
stead, I concentrated on the treasure
hunt-like process of collecting every-
thing I could find that related to my
past learning experiences and achieve-
ments. At this point it pays not to be
too selective. I threw everything I could
find into a notebook and was surprised
later to find that some items that seemed
to be fairly worthless at first glance
were just what I needed to document
certain experiences. I absolutely believe

that there is no such thing as too much
documentation... “a picture is worth a
thousand words” couldn’t be truer in this
case. It pays to take the time to get the
documentation whenever possible.
Once the autobiography is writ-
ten and documentation process started,
the easy part is over! Next comes the
formidable task of organizing all the bits
and pieces into substantive form—the
mini-portfolios. Several clichés come
readily to mind by way of description
of this process but probably the most
appropriate one is “no pain, no gain.”
Formulating life experiences into con-
crete learning areas is hard work and I
developed the proverbial love-hate rela-
tionship with this project rather quickly.
But, even as I struggled to put into
intelligible written form my significant
learning experiences I gained a certain
amount of recognition and self respect
for what I had managed to accomplish
“in life.” Even without benefit of college
credit gained, the experience was a valu-
able one well worth the effort.
Having accomplished the task of writing
a prior learning portfolio and having
survived to tell about it gives me the
opportunity to disburse a few words of
advice:
1. The preparatory class on educational
planning and prior learning is crucial.

Health Promotion. A few courses, such as ENGL 377 Funda-
mentals of Research Writing and BUSN 495 Strategic Manage-
ment, may not be challenged in the portfolio.

The professor is a valuable source of
information and motivation. If the work
schedule set by the professor is adhered
to, the momentum built up during this
period will carry through the more try-
ing times.

2.Do some work on the portfolio every
week even if it is only organizing docu-
mentation. This will perpetuate the feel-
ing of progress being made. Otherwise,
it is easy to get discouraged.

3.1t is better to attempt the develop-
ment of a prior learning portfolio after
first taking some conventional Linfield
classes. It takes awhile to get acclimated
to being a college student and the port-
folio is a difficult first assignment.

4. The more credits sought through the
portfolio the longer it will take to put
the portfolio together. Plan ahead!

In summary, I can only say that it is
impossible to describe the sense of ac-
complishment I felt after completing my
portfolio and the sense of elation I felt
upon learning that I had been granted
all the CPL credits I had requested.
Let’s just say that it was second only to
how I felt the day I received my college
diplomal!



Students may not include BUSN 301 Management Process in
the portfolio if they plan to register for courses requiring Man-
agement Process as a prerequisite. If you feel you have sufficient
expertise in this area, one option for credit would be the CLEP
exam.

When the portfolio is complete, three copies are submitted to
Linfield for evaluation by faculty members with expertise in
the areas of credit requested. Students pay the submittal fee at
this time. Within 6-8 weeks, students receive a report from the
evaluators, outlining the strengths and weaknesses of the port-
folio and listing the credits awarded. The student must return
the transcript report to the DCE Office with payment for the
evaluation before the credits are added to the student’s Linfield
transcript.

If you do not submit your portfolio within two years of com-
pleting the portfolio class, you will be required to repeat the
class at the audit rate. Students may include courses appearing
in the Linfield catalog within that two year period. The fees for
submitting a portfolio are listed in Chapter 5. Plan to submit
your portfolio by March 1 to be considered for December
graduation and by September 1 for May graduation.

Credit by Challenge Examination

Students are eligible to receive credit for a particular Linfield
course by successfully passing an examination composed and
administered by a faculty member who is or has been respon-
sible for teaching the course. The maximum of 30 hours in
non-course credit applies to challenge examinations. The credit
by examination option is subject to the following regulations:

1. To be eligible to take a challenge examination, you must be
enrolled in a Linfield degree program and have satisfactorily
completed at least one regular Linfield course.

2. The fee for a challenge examination varies from year to
year. The fee must be paid prior to the administration of the
examination.

3. The decision to give an examination is the prerogative of the
professor who normally teaches the course.

4. In addition to the approval of the professor, the department
head and the Academic Support Committee must approve
the request.

5. The examination will be prepared, administered and graded
by the professor in consultation with other members of the
department. A copy of the completed examination and a re-
port of the examining professor will be kept in the student’s
file.

6. The amount of credit will be the amount offered in the cata-
log listing of the course. No credit will be given for work of
less than “B” quality.

7. Credit will be listed on the transcript as ungraded, indicated
only by the term “Credit by Exam” (CE). No notation will
appear in the case of failure.

8. A student may be allowed to repeat an examination once in
case of failure to achieve a “B” grade on the first attempt.

125

9. A student may not receive challenge exam credit for:

(a) A course for which credit has been granted or transferred
previously.

(b) A course which is a prerequisite to a course for which
credit has already been granted. You may not receive
credit for a course whose content, in the judgment of the
appropriate department chairperson and the Registrar,
is largely contained within, or assumed by, one or more
courses you have already completed.

(c) A course in which the student is or has been enrolled for
more than four weeks during the semester in which the
examination is requested.

(d) A course the student is auditing or has audited for more
than four weeks during the semester in which the exami-
nation is requested.

(e) A student’s native language.

10. A limit of 30 non-course credits may be applied to a Linfield
degree, including credit by examination.

11. A maximum of 15 non-course credits may be earned in a
student’s major field.

Below is a list of procedures to follow in arranging a Linfield
challenge examination:

1. The advisor will discuss the challenge exam with the student,
making sure the student is aware of the specific policies that
apply, such as grading and non-course credit maximum.

2. The advisor will ask the Associate Director to contact the
appropriate faculty member.

3. If the faculty member agrees to administer the exam, the
petition for approval of the challenge exam will be sent to
the instructor, department head and academic support com-
mittee. In some cases, particularly studio art and foreign lan-
guage, the student will be required to contact the instructor
for a prescreening interview before the petition is signed.

4. When the petition has all the required signatures, the student
will be asked to submit payment for the exam. After all this,
the student and professor can arrange a time for the exam.

Credit by Advanced Placement

The College accepts credit by Advanced Placement for scores of
four and five. AP credits may not be applied to general educa-
tion requirements.

CLEP and DANTES

The College-Level Examination Program (CLEP) is a national
program of credit by examination sponsored by the College
Entrance Examination Board (CEEB). DANTES (Defense Ac-
tivity for Non-Traditional Education Support) is a similar pro-
gram originally created to serve people in military service. The
purpose of both programs is to provide people an opportunity
to receive college credit for prior learning. That opportunity

is available regardless of where, when, or how the knowledge
has been acquired: through formal study, independent reading,
employment experiences, military training, etc.
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The following restrictions apply to earning credit through
CLEP and DANTES:

* You must obtain approval in advance to make sure the credit
will apply to your program.

Not all CLEP and DANTES exams are accepted for credit by
Linfield.

* The maximum of 30 credits earned through non-course
means applies to CLEP and DANTES.

College rules on prerequisites and duplication of coursework
apply.

* The Business Department will only allow one attempt to pass

an €xam.

CLEP/DANTES credit does not apply to Linfield Curricu-
lum requirements.

* Very few departments allow CLEP credit toward a major.

CLEP

Linfield will award either 3 or 6 semester credits depending on
whether the CLEP exam covers coursework usually taught in
one or two semesters.

The general examinations may be taken in four subject areas:
humanities, natural sciences, social sciences, and history and
are scored on a scale of 200-800. Scores of 500 and above are
accepted for credit. The general exam in mathematics will not
transfer, nor will the English composition exam.

The subject exams are scored on a scale of 20-80, with a
minimum of 52 required for transfer into the management core
and a minimum of 50 required for general electives. Current
information about CLEP exams may be found at:

www.collegeboard.com

The Business Department will allow the following CLEP
exams to meet management core requirements if passed with a
score of 52 or better:

Credit
3cr

Exam Requirement Met
BUSN 260 Financial

Accounting

Financial Accounting

BUSN 301 The
Management Process

Principles of Management 3 cr

Principles of Marketing 3 cr BUSN 321 Marketing

Intro to Business Law 3cr BUSN 340 Business Law

ECON 210 Principles of
Economics

Prin. of Macroeconomics 3 cr
Prin. of Microeconomics 3 cr

In considering whether to seek CLEP credits, remember that
Linfield does not grant credit for college-level work that repeats
courses for which you have already received credit. This pro-
hibition on repeat credit applies both to courses taken a second
time and to CLEP credits for subject areas you have already
covered in earlier college classes. Also, you may not receive
credit for exams in subjects in which you have done advanced
work. Thus you would not receive credit for the CLEP exams
in college algebra and trigonometry if your transcript showed
that you had completed a course in calculus. It is not possible
for a student to earn partial credit on a CLEP exam by achiev-

ing a score less than the minimum passing score.

To have CLEP credits evaluated, send copy of your score with
a cover letter requesting credit to the DCE office. No fee is
charged.

DANTES

DANTES exams are broadly similar to CLEP exams. As in the
case of CLEP, they may not be used to meet general education
requirements, but the following exams may be taken to meet
Business Department requirements:

Exam Credit Requirement Met

Principles of Finance 3cr BUSN 341 Financial
Management

Principles of Fin Acctg 3cr BUSN 260 Financial

Accounting

Please note that credit will not be granted for the exams in
business law or business mathematics. Three semester credits
will be awarded for the above exams passed with a score of 52
or better.

ACE Credits

Many of you have participated in courses and workshops of-
fered through your employer or the military. A wide range of
industrial and commercial associations and all the branches of
the US Armed Services provide formal educational experi-
ences designed to enhance the knowledge and skills of affiliated
individuals. Many such experiences are accredited through the
American Council on Education (acenet.edu). Examples of
organizations offering ACE approved courses for college credit
include:

American Institute for Property and Liability Underwriters
American Bankers Association

American Institute of Banking

National Association of Securities Dealers

Linfield may accept ACE approved courses for transfer credit
but acceptance is not automatic. Only courses of the type
generally offered at Linfield or accepted for transfer credit are
normally approved. The ACE guidebook divides the courses

it reviews into several categories. Vocational-technical courses
or courses taken as part of a vocational certificate program will
usually not be accepted by Linfield, ACE credit recommenda-
tions notwithstanding. On the other hand, ACE recommen-
dations for lower and upper division baccalaureate credit are
generally accepted unless the course reviewed is very specific in
nature and does not fit into a category normally taught or ac-
cepted for transfer credit at Linfield. Policies regarding duplica-
tion of credit apply to ACE.

If you have completed ACE accredited coursework, have official
transcripts sent to the DCE Office. ACE credits will be evalu-
ated for transfer to Linfield, and you will be notified when pay-
ment is required. If you have completed military training, print
a copy of your SMART or AARTS transcript from the ACE
website (acenet.edu) and mail it to the DCE office. You will be
charged for the evaluation of ACE credits: $50 per approved
credit up to a maximum of $200.



4. Auditing a Linfield Course

Auditing is usually permitted with the consent of the professor.
Recognition of auditing (AUD) on the academic record implies
that the student has been faithful in attending classes. Audit-
ing is encouraged for those who seek intellectual stimulation
but are not interested in earning academic credit. No grade is
recorded. Tuition for auditing is one-half the regular tuition.
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b. Student Evaluation of Classes, Professors, and
Program

At the end of the semester you will receive an online or paper
form in each class asking you to evaluate the class, the professor,
and non-academic portions of the program. It is vitally impor-
tant that you fill out these forms fully and honestly and return
them to the DCE Office. Without your comments and criti-
cisms, we find it difficult to recognize our strengths and correct
our weaknesses.

The results of these evaluations are compiled and distributed
to the professors only after they have submitted course grades.
At each stage of the evaluation process, every effort is made to
insure strict confidentiality.



